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We acknowledge and respect 
the Lək̓ʷəŋən (Songhees and 
Esquimalt) Peoples on whose 
territory the university stands, 
and the Lək̓ʷəŋən and WSÁNEĆ 
Peoples whose historical 
relationships with the land 
continue to this day.



DISCLAIMER
• This session provides general information for Division of 

Continuing Studies (DCS) students.

• Information shared in this session is current as we speak and 
may be subject to change without notice.

• Please do not cite any of this information in an application. 

• Refer to the Immigration, Refugees and Citizenship Canada's 
(IRCC) website for the most up-to-date information at the time 
you apply. 

*This session is not intended for degree seeking students from UVic Undergraduate or 
Graduate Programs. Email icsinfo@uvic.ca or gsbimmigration@uvic.ca for help.*

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation.html
mailto:icsinfo@uvic.ca
mailto:gsbimmigration@uvic.ca


CASE-SPECIFIC QUESTIONS?

If you have case specific questions, you can email me after the session:

• uvcsimmigration@uvic.ca

If you have program specific questions, please email:

• BMT@uvic.ca

 Please note that there may be a few days delay in response as we have a high 
volume of inquiries.

mailto:uvcsimmigration@uvic.ca
mailto:BMT@uvic.ca


AGENDA
o What is a Post-Graduation Work Permit (PGWP)?
o Who is eligible for a PGWP?
o UVic definitions & PGWP eligibility
o COVID-19 considerations
o How to apply for a PGWP 
o Case scenarios & FAQs
o IRCC resources



WHAT IS A PGWP?



A PGWP IS…
• An open work permit 
• Allows you to gain Canadian 

work experience after 
graduation (e.g., full-time, 
part-time, self-employment)

• Possible occupational 
restrictions (e.g. health care, 
primary/secondary school, 
childcare)

• Can only be issued once per 
lifetime



DIVISION OF CONTINUING 
STUDIES (DCS) DEFINITIONS 

& 
PGWP ELIGIBILITY REQUIREMENTS



GENERAL PGWP ELIGIBILITY
 Complete an eligible program in Canada that’s at least 8 months in length 

 Continuous full-time enrolment in all regular academic terms except for 
authorized Leave of Absence or final term

 As of September 1, 2024, you must complete at least 50% of your 
program in class inside Canada

 As of November 1, 2024, you must provide proof of language ability to 
meet the language requirements for the PGWP when you submit your 
application.  

 If you submitted your study permit application to IRCC before November 
1, 2024, you do not need to meet the field of study requirement.

See full eligibility details on the IRCC website

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/study-permit/prepare-arrival/study-permit-conditions.html#s01.1
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/eligibility/study-requirements.html#requirements
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/eligibility.html


FULL-TIME DEFINITION AT DCS
Full-time Definitions at DCS
• 3 courses per term, of at least 36 hours per course

Regular Academic Terms
• Fall Term (September to December)
• Winter Term (January – April)
• Summer Term (May to August) (if first study term)

Summer Regularly Scheduled Breaks
• May – August (The break does not apply if the summer term is your first or 

last study term)



POST-GRADUATION WORK PERMIT VALIDITY

A PGWP can be granted for a minimum of 8 months to a maximum 
of 3 years.

 8 months to < 2 years = the length of the program completed

 2 years or longer = 3 years

Refer to the IRCC website for processing guidelines.

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/about.html


COVID-19 SPECIAL MEASURES



TEMPORARY POLICY – DISTANCE LEARNING 
• Distance Learning from outside Canada
 You can complete up to 100% of your studies online from outside 

Canada between March 2020 and August 31, 2022, because of a 
temporary COVID-19 policy.

• Distance Learning from inside Canada
 If your courses were moved online due to the pandemic, the time you 

spend studying online from within Canada until August 31, 2024, still 
counts toward the length of your PGWP.



TEMPORARY POLICY: DISTANCE LEARNING
All students who started a program of study between September 1, 2022, 
and August 31, 2024, are required to complete at least 50% of their 
program of study in Canada (online or in class).

• For the above group of students, up until August 31, 2024, time spent 
studying outside of Canada can be counted toward the overall length 
of the PGWP only if it constitutes less than 50% of the program.

*Any time a student spend studying outside of Canada after August 31, 2024, 
and any time spent studying outside Canada before applying for a study 
permit, will be deducted from the length of the PGWP, regardless of when the 
student started or will start their program of study.*



APPLYING FOR PGWP



HOW TO APPLY FOR A PGWP
• Apply online

o As of June 21, 2024, you can no 
longer apply for a PGWP at a port 
of entry (POE).

• You must apply within 180 days after 
you receive your final grade

• In Canada: Apply within 90 
days after you receive your final 
grade AND while your study is valid

Refer to the IRCC website for full information.

https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/apply.html


TIMELINE TO APPLY

Final grade 
Issued on 

May 1, 
2025

Time to apply 
for a PGWP in 

Canada

Time to apply for a PGWP outside 
Canada or with a valid TR status in 

Canada

Expiry date 
printed on SP: 
September 30, 

2026

SP expiry: July 
30,2025 – 90 

days after your 
final mark is 

issued

180 days 
Deadline to apply 

for a PGWP:  
October 28,2025



DOCUMENTATION REQUIREMENTS
 Application form IMM5710 (inside 

Canada) or IMM 1295 (outside Canada)

 Program completion letter

 Official transcript or administrative 
transcript from DCS My Account with 
final grades

 Valid passport 

 Digital photo

 Credit or debit card to pay your fees 
online

 Proof of meeting minimum levels of 
language ability (CLB 7)

 Medical exam (if applicable)

 Biometrics (if applicable)

https://www.canada.ca/en/immigration-refugees-citizenship/services/application/application-forms-guides/imm5710.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/application-forms-guides/imm1295.html
https://continuingstudies.uvic.ca/Account/Transcripts
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/eligibility/language-results.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/medical-police/medical-exams/requirements-temporary-residents.html
https://www.cic.gc.ca/english/information/where-to-give-biometrics.asp


PGWP APPLICATION TIPS
• Apply for graduation in your final term.

• You can request your program completion letter and final transcript 
when your final grades are available in your DCS My Account.

• Only submit your PGWP application when you receive UVic documents 
(program completion letter AND final transcript). 

• Make sure you book an approved language test (IELTS general) well in 
advance.

• Online applications are saved in your IRCC secure account for up to 60 
days only. 

https://continuingstudies.uvic.ca/business-and-management/programs/student-resources/business-and-management-program-policies
https://continuingstudies.uvic.ca/Account/Transcripts
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/eligibility/language-results.html


PGWP APPLICATION TIPS 
• Keep paper or electronic copies of your application form and 

supporting documents.

• Take screenshots at different stages and monitor your application 
status online.

• Apply as soon as you collect all the required documents.

• Use the IRCC Web Form to update IRCC or follow up on application 
status.

• Consult our office before you submit the application if you have 
questions.

https://www.cic.gc.ca/english/contacts/web-form.asp


AFTER YOU APPLY
• Current processing time
• Working while your PGWP application is under process

You can work full time after you submit your application and until a decision is made if 
you: 
 had a valid study permit at the time you submitted your application

 completed your study program

 were eligible to work off campus without a work permit while studying and you didn’t 
work more hours than you were allowed to

*If you don’t meet all the conditions above to work, you must stop working after you 
receive your final grade and wait until you receive your PGWP to start working. 

https://www.canada.ca/en/immigration-refugees-citizenship/services/application/check-processing-times.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/after-you-apply.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/after-you-apply.html#valid-study-permit
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/work-off-campus.html


MAKING A PGWP ONLINE 
APPLICATION



YOUR IRCC ACCOUNT

Sign into your 
IRCC secure account

https://www.canada.ca/en/immigration-refugees-citizenship/services/application/account.html


YOUR IRCC 
ACCOUNT

Start from here



YOUR IRCC ACCOUNT

Proceed from here



ELIGIBILITY QUESTIONNAIRE

Click on hyperlink 
for definition



ELIGIBILITY QUESTIONNAIRE



ELIGIBILITY QUESTIONNAIRE



ELIGIBILITY QUESTIONNAIRE



ELIGIBILITY QUESTIONNAIRE

Click here to proceed



ELIGIBILITY QUESTIONNAIRE



ELIGIBILITY QUESTIONNAIRE



ELIGIBILITY QUESTIONNAIRE



REVIEW YOUR ANSWERS
Click 

here to 
edit 

answers



SAMPLE DOCUMENT CHECKLIST



IF BIOMETRICS ARE REQUIRED
You must pay 

biometrics 
fee first to 
receive a 

letter from 
IRCC to book 

your 
appointment



CASE SCENARIOS



CASE QUESTION 1
Maryam completed her final academic course on April 15, 2025. 
She received her final grade on April 30, 2025, and her program 
completion letter was issued to her on May 8, 2025. This is the 
last requirement for her to meet her program graduation 
requirements. Her study permit has the expiry date of December 
31, 2025.

When does Maryam’s study permit expire? 
a) May 8, 2025, 2025
b) July 29, 2025
c) December 31, 2025



CASE QUESTION 1
Maryam completed her final academic course on April 15, 2025. 
She received her final grade on April 30, 2025, and her program 
completion letter was issued to her on May 8, 2025. This is the 
last requirement for her to meet her program graduation 
requirements. Her study permit has the expiry date of December 
31, 2025.

When does Maryam’s study permit expire? 

b) July 29, 2025.



CASE QUESTION 2
Maryam completed her final academic course on April 15, 2025. She 
received her final grade on April 30, 2025, and her program completion 
letter was issued to her on May 8, 2025. This is the last requirement for 
her to meet her program graduation requirements. Her study permit has 
the expiry date of December 31, 2025.

When should Maryam apply for her PGWP in Canada if she wants to start working
as soon as possible?
a) As soon as possible and before July 29, 2025
b) Between November 29 and December 31, 2024



CASE QUESTION 2
Maryam completed her final academic course on April 15, 2025. She 
received her final grade on April 30, 2025, and her program completion 
letter was issued to her on May 8, 2025. This is the last requirement for 
her to meet her program graduation requirements. Her study permit has 
the expiry date of December 31, 2025.

When should Maryam apply for her PGWP in Canada if she wants to start working
as soon as possible?

a) As soon as possible and before July 29, 2025



CASE QUESTION 3
Maryam completed her final academic course on April 15, 2025. She 
received her final grade on April 30, 2025, and her program completion 
letter was issued to her on May 8, 2025. This is the last requirement for 
her to meet her program graduation requirements. Her study permit has 
the expiry date of December 31, 2025.

Will Maryam need to stop working?
a) Yes. After receiving their final grade and before submitting their PGWP 

application.
b) Yes. After their current study permit expires and while on maintained 

status.
c) No. He can continue working without stopping.



CASE QUESTION 3
Maryam completed her final academic course on April 15, 2025. She 
received her final grade on April 30, 2025, and her program completion 
letter was issued to her on May 8, 2025. This is the last requirement for 
her to meet her program graduation requirements. Her study permit has 
the expiry date of December 31, 2025.

Will Maryam need to stop working?

a) Yes. After receiving their final grade and before submitting their PGWP 
application.



FREQUENTLY ASKED 
QUESTIONS (FAQS)



FAQS
• Can I travel outside Canada while I have a PGWP application 

being processed in Canada?
• When do I need to stop working, when my course(s) are 

complete or when I receive my final grades? (IRCC) 
• Should I work up to a maximum of 24 hours per week while I 

wait for the final grades during the final academic term (not a 
break)? (IRCC) 

• How can I prove to a potential employer that I am eligible to 
work while I await processing of my application? (IRCC)

• How long does it take to receive a program completion letter?

https://ircc.canada.ca/english/helpcentre/answer.asp?qnum=1472&top=15
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/work-off-campus.html#hours
https://www.cic.gc.ca/english/helpcentre/answer.asp?qnum=1507&top=15


FAQS CONTINUED…
• How can I update my mailing address after submitting my 

PGWP application?
 Visit the IRCC website to see how to update your mailing 

address
• If I don’t meet the PGWP eligibility requirements, what can I 

do?
• Can I apply to extend my family members’ status while I apply 

for a PGWP?
• Open Spousal Work Permit eligibility
• Open work permit eligibility for family members of foreign 

workers

https://www.canada.ca/en/immigration-refugees-citizenship/services/application/change-address.html
https://www.canada.ca/en/immigration-refugees-citizenship/corporate/publications-manuals/operational-bulletins-manuals/temporary-residents/foreign-workers/public-policy-competitiveness-economy/c41-c46.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/work-canada/permit/temporary/open-work-permit-spouses-dependent-children/eligibility.html


FAQS CONTINUED…

• Can I apply on my own?
• When can I apply for the visitor visa (TRV)? (IRCC) 
• Can I study my 2 year diploma program faster than 2 years and 

still be eligible for a PGWP valid for up to 3 years?
• IRCC Accelerated studies

• Will receiving Advanced Standing for courses affect the PGWP 
validity?
• IRCC Transfers between educational institutions

https://www.canada.ca/en/immigration-refugees-citizenship/services/visit-canada/apply-new-temporary-resident-visa-within-canada.html
https://www.canada.ca/en/immigration-refugees-citizenship/corporate/publications-manuals/operational-bulletins-manuals/temporary-residents/study-permits/post-graduation-work-permit-program.html#s30
https://www.canada.ca/en/immigration-refugees-citizenship/corporate/publications-manuals/operational-bulletins-manuals/temporary-residents/study-permits/post-graduation-work-permit-program.html#s18


RESOURCES



IRCC PGWP RESOURCES
• IRCC
 www.canada.ca/immigration
 Call Centre: +1 888 242 2100
 IRCC Web Form

• Determine your eligibility

• In Canada – Instructions to complete application form (IMM 5710) 

• Outside Canada – Instructions to complete application form 
(IMM 1295)

http://www.canada.ca/immigration
https://www.cic.gc.ca/english/contacts/web-form.asp
https://www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/work/after-graduation/eligibility.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/application-forms-guides/imm5710.html
https://www.canada.ca/en/immigration-refugees-citizenship/services/application/application-forms-guides/imm1295.html


DCS CAREER RESOURCES
Students in the Certificate in Business Administration (CBA) and 
Diploma in Business Administration (DBA) programs may access 

Continuing Studies Career Services with Emily Donald.

https://continuingstudies.uvic.ca/help-centre/current-students/student-services/career-services


SUPPORT & RESOURCES
Division of Continuing Studies

Hours: Monday-Friday, 8:30am-4:30pm (PT) 

Email: uvcsimmigration@uvic.ca

In-person Appointments: https://uvictoria.mywconline.net/

Website: https://continuingstudies.uvic.ca/help-centre/current-
students/student-services/immigration-advising

mailto:uvcsimmigration@uvic.ca
https://uvictoria.mywconline.net/
https://continuingstudies.uvic.ca/help-centre/current-students/student-services/immigration-advising
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